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Work Placement is a planned period of professional learning or experience, which may be accredited, where the 

learning outcomes are part of a Higher Education programme or module. It is a three-way partnership between an 

employer, a student and a HEI, where a student is given the opportunity to work and learn in a professional environ-

ment relevant to their studies, in order to achieve set goals.

This document is to provide a guide to best practice for students who are undertaking Work Placement learning as 

part of a course of study in a Higher Education Institution (HEI). While the term Work Placement is used, the infor-

mation may be applied and adapted to any work-based learning component of a HEI course, regardless of duration. 

This guide is intended to act as a reference document, to be used in conjunction with the detailed, course-specific 

requirements of the student’s programme of study. It is important that each student checks with their own HEI for 

specific course-related requirements.
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It is important that all three parties involved – employer, student and HEI - work together before, during and after 
the Work Placement and that all are clear about their roles, responsibilities and entitlements at all stages.

Before Placement
• Have a clear understanding of the Placement element of your course and accept its implications in terms of 

preparation and commitment.
• Attend all relevant information sessions organised by your HEI.
• Write a great CV, highlighting your skills and achievements as well as membership of clubs and societies.
• Make full use of the support available in your Careers / Placement Service, go to practice interviews and attend 

employer talks.
• Where you are active in seeking Placement beyond the HEI system, make sure to advise your Placement repre-

sentative.
• Be proactive in identifying suitable opportunities as ultimately it is your responsibility to succeed in Placement!

After Placement
• Visit your Careers / Placement Service to update your CV with your Placement learning experience, highlighting 

skills developed and your achievements.
• Apply and integrate what you have learned into your academic studies.
• Share your experience with fellow classmates, next year’s Placement students and HEI staff.
• Use the experience as a basis for focusing on your career plans.
• Keep in contact with your employer to explore the opportunity for a graduate job or to source a work reference.

During Placement
• Be aware of and comply with all HEI requirements, including assessment.
• Provide your HEI with any requested information such as your work contact details and keep in regular contact 

as required.
• Be professional in the workplace and recognise that you are representing your course and your HEI.
• Co-operate with arrangements for your HEI to visit, where required.
• Keep the student active, engaged and motivated to ensure they have a positive experience in your workplace.
• Ideally, and certainly where required for assessment, keep a journal evidencing your learning and                                                             

skills development.
• Most importantly, take every opportunity to make the most of your learning experience.
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Sectors Who Recruit Students
• Multi-national organisations from all        

industry sectors.

• Small and medium-sized enterprises and 
family businesses.

• Community and voluntary groups.

• Government departments, public and semi-state organ-
isations.

Make the Most of Your Work Placement
• Set yourself goals at the start
• Be eager and enthusiastic to learn
• Be positive and proactive
• Ask questions, be curious

• Build good relationships
• Enjoy the experience!
• Request feedback throughout your placement
• Keep a diary listing new skills, achievements and training



Benefits of Work Placement
for Students

Provides you with the opportunity to put course theory into practice.

You learn new knowledge and skills, course-related and personal.

Gives an insight into working life, develops self-awareness and supports you in
making career decisions.

Builds your CV, highlighting your new skills and achievements.

Enhances your employability and job prospects after graduation.

Creates a network of potential contacts for the future.
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